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TITLE      Custodial Foreman 
 
QUALIFICATIONS: 1. Some experience working as a Building Custodian 
    preferred. 
   2. Successful supervisor experience preferred. 
REPORTS TO: Director of Maintenance 
JOB GOAL: The primary function of a manager in this position is to plan, 

organize, and coordinate activities related to custodial personnel at 
sites throughout the District.  Responsible to hire, train, and 
coordinate custodial projects.  This position regularly performs 
tasks wherever needed to maintain effective and efficient facilities 
and operations. 

 
PERFORMANCE RESPONSIBILITIES: 
 
1. Schedule, supervise, train and evaluate assigned custodian personnel, schedule, 

assign and oversee substitute custodial personnel, screen new employees for hire 
and make recommendations for employment. 

2. Develops and enforces District custodian standards, methods, and procedures for 
the performance of custodian work; evaluates the cleanliness of buildings and 
grounds through regular inspections and interaction with site personnel. 

3. Assures adequate supplies, equipment, and materials are available for sites; may 
request purchases and monitors budget expenditures.   

4. Develops plans for major cleaning projects. 
5. Supervises the review of employee leave requests. 
6. Assists Maintenance Director with repair of equipment. 
7. Performs such other tasks and assumes such other responsibilities that are legal, 

moral and ethical as the Director of Maintenance may assign. 
 
ESSENTIAL FUNCTIONS 

 Sufficient clarity of speech and hearing or other communication capabilities, with 
or without reasonable accommodation, which permits the employee to 
communicate effectively in person, comprehend written and oral instructions, and 
hear sounds within the normal range of conversation and alarms. 

 Sufficient vision or other powers of observation, with or without reasonable 
accommodation, which permits the employee to view blueprints and work-related 
manuals; prepare reports as required; to observe facilities and equipment to 
inspect and determine needed repairs and/or quality of completed work; to operate 
a motor vehicle and work-related equipment; 

 Sufficient manual dexterity, with or without reasonable accommodation, which 
permits the employee to operate all work-associated equipment, operate a vehicle, 
and work in confined spaces; 

 Sufficient personal mobility, agility, strength and reflexes, with or without 
reasonable accommodation, which permits the employee to work in indoor and 



outdoor conditions, to stand or sit for long periods of time and to perform skilled 
construction-related tasks; 

 Jobs in this class require performing repetitive motions in fingering and 
hand/wrist/arm movements and standing for four or more hours at a time. Related 
job tasks may require, with or without reasonable accommodation, lifting or 
moving up to 30 pounds frequently and 50 pounds occasionally, walking over 
uneven flooring, roofing or construction sites; working in confined spaces, 
climbing and standing on ladders, crawling, stooping, kneeling, bending, 
crouching and reaching. 

 
TERMS OF EMPLOYMENT: Hourly At-Will Classified Position working for 

twelve (12) months.  
SALARY: Determined by the Board 
BENEFITS:  Other benefits as provided classified staff 
EVALUATION:  Performance of this job will be evaluated in 

accordance with provisions of Board’s Policy on 
Evaluation of Classified Staff. 

 


